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O ITIOPAAKE YHUUTOXKCHHUA
NNEPCOHANIBHEIX TaHHBIX

I'TABA 1
OBIIME ITOJIOXXEHHWA

1.1. Hacrosmee IlonoxeHue o mopsjake YHHUYTOXXEHHS I1€PCOHATBHEIX
JaHHBIX B yupexneHuH oOpa3oBaHMsA «HaIlMOHAJBHEIA NETCKUM TEXHONIAPK»
(nanee — Ilono)keHWe) ycTaHaBIMBA€T NEPUOAMYHOCTH H  CIIOCOOEI
YHUYTOXEHHUS HOCHTENCH, COIepKallluX IIepCOHAIbHBIE NaHHBIE CYOBEKTOB
IIEPCOHAJIBHBIX JaHHEIX.

1.2. Hacrosmee IlomoxeHue, pa3paboTaHHOE B COOTBETCTBHH C
Konctutyuueii Pecrmy6muku Benapyce, TpynmoBeim komekcom Pecmy6muxu
benapyce, I'paxnpanckum kozekcom Pecnybnuku Benapycs, 3axoHoM
PeciyOimvku benapyce ot 07.05.2021 Ne 99-3 «O samuTe HepcOHANBHBIX
JaHHBIX», 3akoHoM PecmyOmuku bBemapyce ot 10.11.2008 Ne 455-3
«06 wundopmanuy, uHOGOPMATU3ALMM | 3alUTE HHOOPMALMU», HHBEIMH
HOPMaTUBHBIMH IMPaBOBLIMM akTaMu PecnyOmmkxu benapyck w JTOKajipHBIMU
IIpaBOBEIM aKTaMHd Yy4pexaeHuss oOpaszoBanus «HaruoHampHEIN [neTcKui

TEXHOIIAPK».
1.3. OcHOBHBIE NOHATHS, UCTIONIB3YEMEIE B I10JI0KEHNH
HOCUTEJIM TICPCOHANBHBEIX HAHHBIX — KaK OJJEKTPOHHBIE (IHUCKETHI,

KOMIIAKT-[AUCKH, JIEHTH], (JIEII-HAKOMUTEIM M Ip.), TaK U HE3IEKTPOHHEIE
(6yMakHBIE) HOCUTENH IIEPCOHANLHEIX JAHHEIX.

1.4. KoHTpous 3a cobmonenneM HacTosiero ITonoxxeHus Bo3naraercs Ha
JUIO, OTBETCTBEHHOTO 3a OCYILIECTBICHHE BHYTPEHHEro KOHTpOJIA 3a
06paboTKO# NepCOHANBHBIX JaHHEIX.

['JTABA 2
ITPABHJIA YHUUYTOXEHW S HOCUTEJIEM, COJEPXAIIX
ITEPCOHAJIbHBIE TAHHBIE
2.1. VYHuuTOXECHHE HOCHUTENeH, COAep)KAIMX MNEPCOHANBHEIE JaHHbIE
CyObEeKTOB MEPCOHANBHBIX JAHHBIX, JODKHO COOTBETCTBOBATH CJIEAYIOIIHM
IIpaBUJIaM:



OBITH KOHQUIECHUMANBHEIM, HMCKIIOYas BO3MOXHOCTH IOCIEIYIOLIETO
BOCCTaHOBJICHHS,

0popMIIATBCA IOPHIMYECKH, B YacTHOCTH, aKTOM O BBIUIEJEHHH
AOKYMEHTOB, COJEepPXKaIlNX IEePCOHANLHBIE NaHHbIE CYOBEeKTOB IEPCOHAIBHBIX
A2HHBIX, K YHHYTOXXEGHHIO U aKTOM 00 yHHYTOXXE€HHH HOCHTENEH, COMepKaILIX
NepCOHAIIbHEIE JaHHBIE CyOBEKTOB MEPCOHANLHBIX JaHHBIX,

JIOJDKHO TPOBOIUTECS KOMHCCHEH II0 YHHYTOXEHWIO IepCOHATBHBIX
JAHHBIX;

YHHYTOXEHHE JOJDKHO KacaThCs TOJIBKO T€X HOCHTelNled, COomepKaIlux
N€PCOHANIBHEIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX, KOTOPHIE MOIEKAT
YHHYTOXXCHHUIO B CBSI3M C HCTEYCHHUEM CpPOKA XPAaHEHHS, JOCTHIKEHHEM IeNId
00paboTKH yKa3aHHEIX [EPCOHATBHBIX NAaHHBIX JHGO YTpaTol HeoOXOqMMOCTH
B ¢€e J[OCTHXEHHM, HE JOIyCKas CIy4alfHOrO WM IpeJHAMEPEHHOTO
YHHUYTOXXEHHUS aKTYaJIbHBIX HOCHTEIEH.

I'JTABA 3
HOPAZIOK YHUUTOXEHWS HOCUTEJIEM, COIEPKALINX
ITEPCOHAJIbHBIE TAHHBIE

3.1. IlepcoHanbHele [aHHBIE CYOBEKTOB II€PCOHANBHBIX JAHHBIX
XPaHATCSA HE JOJIBILE, YeM 3TOr0 TPeOYIOT LeNH UX O0OpabOTKH, M MOJJIekKAaT
YHHYTOXEHHUIO 10 HCTEYCHUH CPOKA XPAHEHHUs, JOCTIDKEHUH 1iejel 06paboTKu
WIH B Clly4ae YTpaThl HEOOXOAMMOCTH B MX JOCTH)KEHUH.

3.2. Hocwureny, copepxamue MepCOHAJbHbIE NaHHBIE CyOBEKTOB
[ICPCOHANIBEHBIX NAHHBIX, YHHYTOXKAIOTCS B CIEI[HAIILHO OTBEIEHHOM JUIS THX
LeNel IMOMEIIeHUH KOMHCCHEH II0 YHHYTOXKEHHIO MepCOHATBHEIX IAHHEIX,
CO3MIaHHOH NPHKA30M IHUPEKTOpA YUPEXAECHHS WM YIIOJHOMOYEHHBIM HM
AOJDKHOCTHBIM JIMLIOM (#ajiee — KoMmuccus).

3.3. Hocutemn, cogmepxalie NEepCOHANBHBIE NAHHEIE CyOBEKTOB
IICPCOHANBHBIX ~ NaHHBIX, yHHYTOXKaTCca Komuccueit B  cpok, He
NPEBBIIAIOIMHA 15 nHEH ¢ naThl MCTEYEHHs! CPOKA XPAHEHHS, MOCTHIKEHHS
Lenu 00paboTKU NMepCcOHANBHBIX AAHHBIX JH6O yTPaThl HEOGXOMMMOCTH B HX
JOCTH)KECHHH.

3.4. Komuccus Ipou3BoAUT 0T60p 6yMaXKHBIX HOCHTENEHH IIEPCOHANIBHBIX
AAQHHBIX, IOMJICKAIIUX YHHYTOXKEHHMIO, C YKa3aHHEM OCHOBAHHWH IS
YHHUUTOXEHHS.

3.5. Ha Bce 0TOOpaHHEBIE K YHHUTOKEHHUIO JOKYMEHTHEI COCTABISETCS AKT
O BBINCJICHUH JOKYMEHTOB, COACPXKAIIUX IIEPCOHAIBHBIE JAHHEIE CYyOBEKTOB
NEPCOHANIBHBIX JaHHBIX, K YHHUYTOXEHHIO.

3.6. B aktax o BEIIENEHHH JOKYMEHTOB, COIEPIKAIIMX IIEPCOHAJILHEIE
JaHHBIE CYyOBEKTOB MEPCOHAIBHBIX NAaHHBIX, K YHMYTOXCHHIO W aKTaX o6
YHUHTOXCHUH HOCHUTENeH, COAepKaluX IepCOHANBHEIE NAHHBIE CYOBEKTOB
NEPCOHANBHBIX TAHHBIX, UCIIPABIICHUS HE JAOIYCKAIOTCS.



3.7. Komuccusi mpoBepsieT HAJIMUKME BCEX NOKYMEHTOB, BKJIIOUYEHHEBIX B
aKT O BEIZIEJICHUM HOCHTENEH, Colep KallliX MepCOHAIbHEIE TaHHbIe CyOBEeKTOB
HEPCOHATBHBIX JJAHHBIX, K YHUYTOXCHUIO.

3.8. Ilo OKOHYaHHHU CBEPKHU aKT O BBIAEIEHUH JOKYMEHTOB, COAEPKallUX
IepCOHAJIbHBIE AaHHBIE CYOBEKTOB NEPCOHANBHBIX NAHHBIX, K YHHYTOXECHUIO
IOANMCEIBAeTCS BCeMH uieHaMd KoOMHCCHU M yTBepXKIaeTcs IUPEKTOPOM
yUpeXKACHUS WIN YIIOJTHOMOUYEHHBIM UM JOJKHOCTHBIM JIULIOM.

3.9. Hocutenu, coxepxampe IepCOHAJIbHBIE JaHHBIE CYOBEKTOB
IIepCOHANBHEBIX JAHHBIX, OTOOpaHHBIE ISl YHUYTOXKEHUS U BKIIOUYEHHBIE B aKT,
nociie mnpoBepkd ux Komuccueld nepenaroTcsi OTBETCTBEHHOMY  3a
YHUUYTOXXEHHE JOKYMEHTOB B CIELHAJBbHO OTBEIEHHOE [UIs OSTHX lenei
TIOMEIICHHE.

3.10. VHuuTOXXeHHE HOCHUTeNel, coAepXalluX MepCOHAIbHBIC JaHHEBIE
CYOBEKTOB IEPCOHANIBHBIX JAaHHBIX, IPOU3BOAUTCS I10CJIE YTBEPKIECHHS aKTa B
IPUCYTCTBUM BceX ujeHOB KomuccuHM, KOTOphIE HECYT IEepCOHAIBHYIO
OTBETCTBEHHOCTH 3a MPaBWJIHHOCTh U MOJHOTY YHUUTOXEHUS MEePEUNCICHHBIX
B aKT€ HOCUTETEH.

3.11. YHuuTOXEHHE NEepCOHAIBHBIX MAHHBIX, €CIM 3TO JOIyCKaeTcs
MaTepHaIbHBEIM HOCUTEJIEM, MOXET NPOU3BOIUTHCS CIIOCOOOM, HCKITIOYAIOILIUM
JaIbHEHITyI0 00paboTKy 3THX MEPCOHAIBHBEIX JAaHHBIX C COXpaHEHHEM
BO3MOXHOCTH 00pabOTKK UHBIX JaHHBIX, 3aQUKCUPOBAaHHEIX HA MaTEpPUaIbHOM
HocuTele (yaajieHue, BEIMaphIBaHUeE).

3.12. VHuYTOXEHNE HOCUTENEH, COAEpKAIINX MNEPCOHAIBHBIE JaHHEIE,
OCYILECTBIISIETCA B CJIEYIOIIEM MOPSAKE:

YHUUTOXXEHHE MEpPCOHATIBHBIX HAHHBIX, COJEpXaluxcs Ha OyMa)KHBIX
HOCHUTEJSIX, OCYIIECTBJSIETCS IyT€M H3MEJIbYEHHs] Ha MeEJIKHMEe 4YacTH,
UCKJIIOYAIOII{e BO3MOXHOCTh IMMOCJIEAYIOIIEr0o BOCCTAHOBIEHUS HHGOpPMAIUH.
H3menpueHne OCyIIECTBISETCS C MCHOIB30BaHHEM Iipenepa (YHUYTOXUTENS
JOKYMEHTOB), YCTAHOBJICHHOIO B CHELHAJbHO OTBEACHHOM IJIS1 3TUX lenei
NOMEIIEHUH, TUOO NOKYMEHTHl IepelaloTcsi Ha rnepepaboTky (YTHIH3ALHIO)
OpraHu3alusM, COOMPArONIUM BTOPCHIPhE (IIYHKTHI MPHEMa MaKyJIaTyphl);

YHUUTOXKEHHE NEePCOHAIBHEIX  JIaHHEBIX, coJepxaluxcs Ha
MaIIMHOYUTAEMBIX HOCHUTENSIX, OCYLIECTBISIETCS IIyTEM HaHECEHHS UM
HEYCTPaHUMOTO (PU3UUYECKOTO IMOBPEXIEHHUS, UCKITIOYAIONIET0 BO3MOXHOCTD HX
UCIIOJIb30BAaHUS, a TakXXe BOCCTAHOBJICHHS [JaHHBIX. DBrlllleykazaHHOe
JOCTHTaeTCsl MMyTeM Je(OopMHpOBaHUS, HapyIIEHUS €OUHOH IeJIOCTHOCTH
HOCHTEJIS,

NoJJIeXalllie YHUUTOXXeHHIO (Galnbsl ¢ IepcOHATBHBIMU JTaHHBIMH
CyOBbEKTOB NEPCOHAIBHBIX [AHHBIX, PACIIOJIOKEHHBIE HAa JECTKOM JIHUCKeE,
YOQISIOTCS ~ CpPEACTBAMHU  ONEpPallMOHHOM  CUCTEMBI  KOMIIBIOTEpa  C
MOCJIETYIOIIUM «OYMIIEHUEM KOP3UHEIY;



B ClIy4ae JOITyCTUMOCTH MOBTOPHOIO Hcnoib3oBaHus Hocutens CD-RW,
DVD-RW npumMmeHsieTcsl MporpaMMHOe yAajleHue («3aThUpaHue») COAepx UMOro
JUCKa IIyTeM ero QopMaTHpPOBaHHUS C IMOCIEHYIOLIEH 3alUChl0 HOBOM
uHbOpMalM Ha JaHHBII HOCUTEIb.

I'JTABA 4
IMOPANOK CAAYN MAKVYIJIATYPBI

4.1. JIOKyMEHTHl MO0 HCTEYEHHH CpOKa XpaHECHMS, NOCTIDKEHUU Liesiel
00paboTKu UK B CiTydae yTpaTsl HEOOXOAUMOCTH B X JOCTHXKEHUU IMOAJIEXKAT
YHHYTOXKCHHIO ITyTeM CJAa4d OpraHu3alusM, COOHpAIOMIMM BTOPCHIPHE
(IIyHKTHI IpHEMa MaKyJIaTyphbl).

4.2. BblgeneHHble OOKYMEHTHI IO aKTy O BBIJICJIEHUU JIOKYMEHTOB,
COJIEPXKAINX INEepCOHANBHBIE NaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX, K
YHUYTOXKEHUIO MEPENAIOTCA K YHUUYTOXKEHHIO B YIIAKOBAaHHOM BHUJIE.

4.3. JlTokyMeHTHI, IOAJIeXalle BEIBO3Y, He JOJDKHEI COAEpKaTh Oymary u
KapTOH, HE MPHUTOJHBIE IJs InepepaboTku; Oymary M KapTOH, IOKDBITHIE
MOJIUSTUIIEHOM U IPYTHUMH IIOJIMMEPHBIMU JIEHKaMU; MaTepyall, BEIEISIONINI
SIIOBUTHIE M TOKCUYHBIE BEIIECTBA.

4.4. JIoKyMeHTBI, IOJIeXKalllie BEIBO3Y, HE JOJDKHEI COEPKATh:

TpsIbE, BEPEBKY, LINAraT U3 JIyOsHbIX BOJIOKOH U IIOJIMMEPOB;

METAJJINYECKHE U [IEpEeBsSHHBIE M3IENUs, KyCOUKU CTEKJIa U KepaMHUKH,
KaMeHb, yrojb, CloAy, LemtodaH, LeJUTyJouA, MOJNMMEPHBIE MaTepualbl B
BUZE U3Jenuil (IUIEHOK, rpaHyl), MEHOILIACT, HCKYCCTBEHHYIO U HATYPAIbHYIO
KOXY, KJIeeHKy, OuTyM, napaduH, OCTaTKM XUMHYECKUX H MHHEPaAJIbHBIX
BEIIECTB U KPacoK;

BJIIAXKHOCTh JOKYMEHTOB, MOJJIeXallas BEIBO3y, JOJDKHA OBITH He Oolee
10 npoueHTOB.

4.5. Cpnaua odbopmisieTcsl NpPUEMO-CAATOUHBIMH HaKJIaJHBIMH, JaHHBIE
KOTOpBIX (ZaTa coayd, HOMEp HaKIaJHOH, BeC CHAHHOW MaKyJaTyphl)
YKa3bIBalOTCS B aKT€ O BBIJEJICHUU JOKYMEHTOB, COJIEpXKAINX IEepCOHAIbHEBIE
JJaHHBEIE CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, K YHUYTOXEHHUIO.

4.6. Ilorpyska ¥ BBIBO3 JJOKYMEHTOB OCYILECTBIISIOTCS IIOJ KOHTPOJEM
JHLa, OTBETCTBEHHOIO 3a  oO0ecnedeHHe COXPaHHOCTH  JOKYMEHTOB
CTPYKTYPHOTO IIOApa3HAeIICHHS.

4.7. OrobpaHHBlE K YHHYTOXKEHUIO JOKYMEHTHl Iiepel cradeil Ha
nepepaboTKy B KauecTBE MaKyJlaTyphl AOJDKHEI B 0O0s3aTeNIEHOM MOpPSIKE
U3MENBYATHCS 10 CTEIICHH, UCKITIOYAloIell BO3MOXXHOCTD ITPOYTEHHUS TEKCTA.



I'JIABA 5
ITOPAOOK O®OPMIIEHUSA JOKYMEHTOB OF YVHUUTOXEHUI
ITEPCOHAJIBHBIX JAHHBIX

5.1. O6 yHHUTOXEHHH HOCHUTEJIEH, COMep)KalUX NEPCOHANBHEIE JaHHBIE,
Komuccusi coCTaBIs€T W IOAMUCHIBAET aKT 06 YHMYTOXEHHH HOCHTENei,
COZIEPXKAIMX IIEPCOHAJBHEIE JaHHBIE CYOBEKTOB IE€PCOHANBHBIX JAaHHBIX,
KOTOPBIH yTBEPXKIACTCA JUPEKTOPOM YUPEKIEHHUS HIH YIOJIHOMOYEHHBIM UM
JTOJDKHOCTHBIM JIMIIOM.

5.2. AXT 00 YHHYTOXEHHH HOCHUTeNed, COIEep)KAllUX IEPCOHATLHEIE
JaHHbIE CYOBEKTOB NEPCOHANIBHBIX NaHHBIX, COCTABIIAETCS 110 YCTAHOBIECHHOM
popwme.

B akre yka3siBarorcs:

JaTa, MECTO Y BpEMsl YHUUTOXKEHHS,

JOJDKHOCTH, (paMuiTny, HHUIMAIE! wieHoB KoMuccuu;

BHJ, ¥ KOIHYECTBO YHWYTOXKAEMBIX HOCHTENeH, COAepKalux
IepCOHANILHEIE JaHHBIE CyOBEKTOB EPCOHANBHEBIX JaHHBIX;,

OCHOBaHUE VISl YHUUTOXKCHHS;

CIoco0 YHUYTOKEHHS.

5.3. @aKkT yYHHYTOXEHHS HOCHTeNel, COHepKallUMX NEePCOHAIbHEIE
JaHHble CyOBEKTOB NMEPCOHANBHBIX NaHHBIX, QHKCHpYETCS B KypHajle yuera
JAOKYMEHTOB, IEpeAaHHBIX Ha YHUYTOXEHHE. J[aHHBIN JOKyMEHT SsBISeTCA
AOKYMEHTOM KOHQUICHIHAIBFHOIO XapaKTepa U BMeCTe C aKTaMH XPAaHUTCS B
CIIENNAIBHO OTBEACHHOM ISl 3TUX LieJiei MOMEIEHNH B TeYEHHE OJHOTO roja.
llo ucTeveHUH cpoka XpaHEHMs aKT O BEIJENECHHM IOKYMEHTOB, COAEPIKAIMX
NEePCOHANBHEIC JaHHBIE CyOBEKTOB NEPCOHANBHEIX JaHHBIX, K YHHYTOXKEHUIO U
akT 00 YHHYTOXEHMH HOCHTeNel, COHepKallUX IepCOHAIBHbIE NAHHEIE
CyOBEKTOB MNEPCOHANBHBIX [aHHBIX, IIEPEJAIOTCS B AapXMB YUPEXKICHHS
obpa3zoBanus «HaluoHaNBHEI AETCKHUI TEXHONIAPK» HA XpaHEHMe.

['JTABA 6
OTBETCTBEHHOCTb PYKOBOJUTEJIEM CTPYKTYPHBIX
ITIOIPA3IEJIEHUI

6.1. OTBETCTBEHHBIM JIMIIOM 3a OPraHM3ALMIO XPAaHEHMS JOKYyMEHTOB
SBJIIETCS. PYKOBOIUTENIb CTPYKTYPHOTO NMOpa3ielIeHHUs.

6.2. PyKoBOAUTENb CTPYKTYPHOrO IIOApa3feNeHHS MOXET OBbITh
NpHBJICYCH K aAMUHHCTPATUBHON M (WJIM) AUCIUIUTHHAPHOM OTBETCTBEHHOCTH
32 HapylmieHue TpeOOBaHMH II0 OpraHM3allid XpaHEHWs JOKYMEHTOB,
COepIKallUX NTEPCOHALHEIE NaHHEIE.



MIHICTIPCTBA ATYKALBII MHHHUCTEPCTBO OBPA3OBAHUSA

POCIYBJIIKI BEJAPYCDH PECITYBJHUKHU BEJIAPYCH
YCTAHOBA AQY KAIIBII YYPEXJIEHHUE OBPA3OBAHUSA
«HATIIBISTHAJIBHBI J3ITYbI «HAI.II/IOHAJII:HI:Iﬁ JTETCKHAA
TOXHAITAPK» TEXHOIIAPK»
3ATALL TIPUKA3

AP L0 LCH N Y- &W/ﬁ{/—ﬁ,@

r. MiHCK r. MHHCK

O co3paHuu KOMHUCCHH II0 YHI/I'-ITO)KCHI/IIO
HepCOHaHBHI:IX JaHHBIX

B nensx obecrniedeHUs nopsiika 06paboTKH fepCOHaNBHBIX NaHHBIX ¥ B
COOTBETCTBUM C 3aKOHOM Pecriy6nmuku benapych  OT 07.05.2021 Ne99-3
«O 3auuTe TepCOHANBHBIX IAHHBIX)

[TPUKA3BIBAIO:
1. Co3jaTh TOCTOSHHO JEHCTBYIOUIYIO KOMHCCHIO 110 YHHYTOXCHHIO
TiepCOHAIBHEIX IAHHBIX B yupeskeHuy 00pasoBatiLi «HanuoHanpHEIH AETCKAH

TeXHOMapK» B CICAYIOWIEM COCTaBe:
npejcenare/ib KOMHCCHH — Cepena A.I'., 3aMECTHTEIb aupeKTopa no yueOHo-
METOIYeCKON pabore;

cekpeTaph KOMUCCHH — Peyr TH, JeNIOTIPOU3BOUTEID.

ysieHbl KOMHACCHUH! Maxcumurk U.B., 3aBefyIOILUH OTACIIOM OKP;
OpemkeBUY 10.T., raBHBIH OyXrantep;
Tlexapckasi C.B., HEXKEHEP 1O MTC.

7. Bosnoxurh Ha KOMUCCHIO 00s3aHHOCTB  TIO YHAYTOIKEHHIO
mepcoHabHBIX JAHHBIX cyOBEKTOB nepcoHaNBHBIX  AAHHBIX B CBi3H C
JCTEUEHHEM CpOKa XpaHeHUd, JNOCTHXKEHMEM 1eNH 0GpaboTKH NepCOHANBHEIX
JaHHBIX 100 yTpaToii HeoOXOAUMOCTH B ee JOCTHKECHHH.

3. Komuccuy TPOU3BOAUTE oTGop OyMaxHBIX H MalIHHOYUTACMBIX
gocuTesel epCOHATBHEIX NaHHBIX, [OEXANIMX YHHYTOKEHHUIO, yKa3aHHeM
OCHOBaHMIA 71t yHHYTOXCHHMA.

4. Komuccuy MpOBEACHHE paboT TO YHUYTOKECHHIO IepCOHAIBHEIX
JAHHBIX CyOBEKTOB nepcoHaNBHBIX NaHHBIX ocyLIeCTBIATh B COOTBETCTBHU C
yTBEPKACHHBIM TonoxeHneM O MOPSAKE YHUYTOXKCHHS TIepCOHANBHBIX
IaHHBIX.

TlupeKTop X LWL LV C.M. Cauxo
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